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1. Venue

The 5th CJK Standards Meeting will be held at the followoing venue :


1) Location :
Keio Plaza Hotel


2) Address:

2-2-1 Nishi-Shinjuku, Shinjuku-ku, Tokyo,





160-8330 Japan


3) URL :

http://www.keioplaza.com/index.html


    Phone :

+81-3-3344-0111


    Fax :

+81-3-3345-8269



Note :
The URL is provided for your convenience only and is in no 



way endorsements of hotels, websites or travel packages.

4) Access from Narita Airport



Please see the following URL :




http://www.keioplaza.com/map/index.html
2. Distribution of the meeting documents and information sheets

(1)All the documents and information are presented on the following website and you can download them freely.


http://www.ttc.or.jp/e/external_relations/cjk/index.html
Participants can also download the documents and information to your PC through the USB memory which is to be prepared by the Secretariat during the meeting.

(2)Please note that, in principle, no distribution of documents on a paper basis is provided.

(3)It is highly recommended that each participant carry your PC with you during the meeting ;  no personal computers are ready by the secretariat.

3. Contributions

Please submit all the contributions for the meetings (Plenary, NGN-WG and B3G-W)  to the Secretariat (see Section 8 below) by Friday, 18 March.

In particular, each SDO is requested to submit the paper reporting the status quo of standardization activities.

4. Electricity

The following electricity is provided for the participants in each meeting room :


electric power supply at AC 100 volts / 50Hz with A-type socket

5. Hotel accommodations

The room rates at the preferential tariff applicable only for the participants is provided by the Keio Plaza Hotel.  The information on precise room rates will be sent to the contact person of each SDO in a few days.

For hotel booking, please make login to the Online Reservation System below and follow the instructions:


https://wwwc1.dlinx.co.jp/stays/keio/tokyo-eng/firm_login.html
Note 1 : To make the login successfully you need to enter the ID which will be sent to the contact person of each SDO for security implications.

Note 2 : The booking deadline is March 12, 2005.

Note 3 : If you need to cancel your reservation(s), you may do so  24 hours prior to the check-in time (14:00 JST) without penalty. If you cancel your reservation within that 24 hour time frame, you will be charged 100% of the daily room charge.
Assuming you need to check-out prior to your scheduled departure date, you may do so without penalty only if the hotel clerk is notified of this at the time of check-in.  If you request the hotel for an early departure after checking in, you may be charged according to the hotel’s policy.

Note 4 : If you have any questions on hotel booking, please call +81-3-5322-8000 (booking counter @ Keio Plaza Hotel) or send your email to the following :


rooms-reserve@keioplaza.co.jp

6. Party

ARIB and TTC are pleased to invite all the participants for the meetings of the plenary, B3G-WG and NGN-WG to the welcome party on Monday, 28 March and farewell party on Tuesday, 29 March, both of which will be held during 18:00 - 20:00 at the Keio Plaza Hotel.

The details will be announced during the meeting.

7. Excursion

ARIB and TTC will invite you to the following excursion :


1) date : 
Wed., 30 March, 2005


2) time :
Lv the Keio Plaza Hotel at 9:00 a.m.




Ar the Keio Plaza Hotel at 4:00 p.m.


3) content: 



a) wandering and shopping in "Asakusa"



b) going down the Sumida River by boat



c) visiting "Akihabara" (about one-hour free time )


4) guide:
A tour guide of English attends the excursion.


5) others:
Lunch is included in the excursion.


6) meeting place & time : Main lobby of the Keio Plaza Hotel at 8:45 a.m.

If you are willing to join the excursion, please inform the Secretariat (see Section 8 below) of your name through email by Friday, 18 March 2005.

8. Secretariat

The following email address (reflector) is available during March 1 and April 8, 2005 for communications between participants and the secretariat :


E-mail address :  cjk-secretariat@ttc.or.jp

----------------------------------------------------------
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